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001Iepa3BUBAOIIETO BUIA C IPUOPUTETHBIM OCYILECTBICHUEM XYI0XKECTBEHHO-ICTETHUECKOTO
HarpasieHus pa3BuTHs aeteit Ne 3 «bepeskay

1. O0mmue mMoJI0KeHHUS

1.1. Hacrosmuit  [lopsmok  ydera  MHKpOMOBPEXAEHUH  (MHKpOTpaBM)  pabOTHUKOB
MYHHUIATIATHFHOTO OFO/DKETHOTO JIOIIKOJIBHOTO 00pa3oBaTeIbHOTO yupexaeHus «Jlerckuil can
00IIepa3BUBAIOIIETO BUIA C IPUOPUTETHBIM OCYIIECTBICHHUEM XYIOXKECTBEHHO-3CTETUYECKOTO
HampaByieHUs pa3BuTHs aereit Ne3 «bepeskay (nmanee — Ilopsaok) onpenenser nmpoenypy ydera u
paccMOTpeHHe OOCTOSTEIBCTB M INPUYHMH, MPUBEAIINX K BO3HUKHOBEHHIO MHKPOIOBPEKICHUHN
(MHKpPOTpaBM) pabOOTHUKOB C IEJBIO COBEPIICHCTBOBAHUS BHYTPEHHUX IIPOILIECCOB YIIPABICHUS
OXpaHOH TpyAa B MYHHIIMIIATEHOM OIO/DKETHOM JOIIKOJIBHOM 00pa3oBaTeIbHOM YUPEKIACHUH
«JleTckuit cam oOlmepa3BUBAIOIIETO BHAA C NMPHUOPUTETHBIM OCYINECTBICHHUEM XYH0XKECTBEHHO-
JCTETHYECKOT0 HampaBiieHuss pa3Butus nereit Ne3 «bepeska» (mamee — opraHuzamusi) W
TIPEIyTIPEXXICHUS TPOU3BOICTBEHHOT'O TPaBMaTH3Ma.

1.2. Y4er MUKpOTIOBpEXXACHUM (MUKpOTpaBM) paOOTHUKOB OCYIIECTBIISIETCS TOCPEACTBOM cOopa U
perucTpanu MHQOPMAIMH O MHKPOTOBPEXKICHUSX (MHUKPOTpaBMax), MCXONS M3 CIEHNH(UKA
JEATETBHOCTU OPraHU3allui, JOCTHKEHUH COBPEMEHHON HAYKH U HAWITYYIINX ITPAKTHK.

1.3. Vder MHKpONOBpEeXAEHUH (MHKPOTpaBM) paOOTHHKOB M PACCMOTPEHHS OOCTOSTENBCTB H
NPUYNH, TPUBENIIAX K WX BO3HUKHOBEHHIO, OCYIIECTBISIETCS paOOTHUKOM, Ha3HAYECHHBIM
IPUKAa30M pPYKOBOJAWTENS OpraHM3allMM (Jajlee — OTBETCTBEHHBIA 3a MHKpPOTPaBMBI), B
cooTBeTCcTBHH ¢ ITopsnkoM u 3akoHOHATENECTBOM PD.

2. Kakne mukponoBpe:xaeHusi (MIKpPOTPAaBMbI) pA0OTHHKOB MOIJIEKAT yUeTy

2.1. Ilog MUKpOTIOBpEXACHUSIMH (MUKPOTPaBMaMH) TOHUMAIOTCS CCaTUHBI, KDOBOTIOATEKH, YITHOBI
MSTKHUX TKaHEH, MOBEPXHOCTHBIC PaHBl U APYrue MOBPEKIACHHS, MOTYyUCHHBIE pabOTHUKAMHU |
JPYTHMH JIMI@MH, YJacTBYIOIIUMHE B TIPOM3BOJICTBEHHOM e TETFHOCTH OpPraHU3alliy, YKa3aHHbBIMA
B uacTH BTopod ctateu 227 TpymoBoro komexca P®, mpu HCHOTHEHWHM WMH TPYHOBBIX
00s3aHHOCTEH WJIM BBINOJHEHUM KakoH-IMO0 paboTel Mo mopydeHuro pabotomarens (ero
MIpEJICTaBUTENS), @ TAKXKE MPU OCYIIECTBICHWH HHBIX MPABOMEPHBIX NEHCTBHM, 00YCIOBICHHBIX
TPYIOBBIMH OTHOIICHUSIMU ¢ paboTonaresieM, MO0 COBEPIIAEMBIX B €70 HHTEPECAX, HE TIOBJICKIITHE
paccTpoMcTBa 3M0pPOBbS MJIM HACTYIUICHHE BpPEMEHHOH HETPyNOCHOCOOHOCTH (namee —
MHKpPOTpaBMBbI PaOOTHUKOB).

3. OcHOBaHMS y4eTa MHKPOTPAaBM Pa0OTHHUKOB

3.1. OcHOBaHHEM ISl PETUCTPAIIIH MUKPOTPAaBMbI paOOTHHKA U PACCMOTPEHHUS OOCTOSATEIBCTB M
IPUYMH, NPHBEIIINX K €€ BO3HUKHOBEHHIO, SIBIISIETCS OOpAIleHHE ITOCTPAIaBIIETO K CBOEMY
HETOCPEACTBEHHOMY MJIM BBIIIECTOSIIEMY PYKOBOAMTENIO, OTBETCTBEHHOMY 3a MHKPOTPaBMBI B
YCTHOU WJIM TUCbMEHHOU (opMe.




3.2. IlocTpagaBimii BripaBe 00paTHTHCS 3a HEOOXOAUMOH NEPBOM MOMOINIBIO M (MJIH) MEAMIHHCKOMI
TIOMOIIBIO.

3.3. OmOBEIIECHHBI HEMOCPEIACTBEHHBIH WM BBIECTOSIIUN PYKOBOAMTEIb ITOCTPAIABIIEIO
HEe3aMETUTEIPHO  MHPOPMHpPYET  JIIOOBIM  OCTYITHBIM  CIHOCOOOM  OTBETCTBEHHOIO 34
MHKpoTpaBMelL. [Ipu nHGopMHUpoBaHuHK cooOmaercs:

e (damwmms, WMs, OTY4ECTBO (IPU HAIMYMM) IOCTPAAABIIETO DPAOOTHHKA, IOJDKHOCTE,
CTPYKTYPHOE IOAPA3CICHHE;

e MeCTO, JaTa U BpeMs IOJTy4eHHUs paOOTHUKOM MUKPOTpPaBMBI;

e xapakrep (ONHCaHUE) MUKPOTPABMBI;

e Kpatkas wHpopmarmsi 06 00CTOSTETHCTBAX MTOTYUYEHUST PAOOTHUKOM MHUKPOTPABMBI.

4. PaccMoTpeHHe 00CTOSITEIHCTB M IPUYUH MUKPOTPAaBMbI Pa00THHKA

4.1. Tlpn nosydeHuun MHPOPMALMA O MUKPOTpaBMe pabOTHHKA OTBETCTBEHHBIA 3a MUKPOTpPaBMBI
paccMarpuBaeT 0OCTOSTENLCTBA U NPHUYMHBL, PUBEAININE K €€ BOZHUKHOBEHHIO, B CPOK 10 IBYX
THEH.

42. Ilpm BO3HMKHOBEHHMH OOCTOATENBCTB, OOBEKTHBHO IIPENSATCTBYIOIIMX 3aBEPIICHHIO B
ykaszaHHbIA B myHKTE 4.1. ITopsinka cpok paccMOTpeHHs] OOCTOSTENBCTB U MPUYHH, TPUBEIIINX K
BO3HHKHOBEHHIO MHKDPOTPaBMBI pabOTHHMKA, B TOM YHCJIE [0 NPHYMHE OTCYTCTBHS OOBSICHEHHS
MoCTpaJiaBIiero pabOTHHKA, CPOK PpAcCMOTPEHHS] OOCTOSTENBCTB W IPHYHMH, IPHBEALIAX K
BO3HUKHOBEHMIO MHKPOTPABMbI pabOTHHKA, IPOJUIEBACTCS, HO HE OoJiee yeM Ha JiBa JIHSI.

4.3. Ilpn paccCMOTpEHUH OOCTOSITENILCTB M NPUYMH, IPUBEAIINX K BO3HUKHOBEHHIO MUKPOTPABMBI
pabOTHMKA, OTBETCTBEHHBIM 32 MUKPOTPABMBI BIIPABE:

e 3ampaliuBaTh OOBSCHEHHME TOCTpajaBIlero padboTHHKAa 00 0O0CTOATENbCTBAX JTHOOBIM
JOCTYITHBIM CIIOCOOOM, B TOM YHCJIE€ TIOCPEICTBOM JIEKTPOHHOTO IOKYMEHTO000pOTa;

e IIPOBOJIUTH OCMOTP MECTa MPOUCIIECCTBHUS;

e (ukcupoBaTh 00CTOSATENBCTBA IMPOUCIIECTBUS MyTeM O(GOPMIICHUS CXEM, MPOBEICHHS
(G OTO- ¥ BUIEOCHEMKH;

e IIPHUBJIEKATh IOCTPAAABIIETO pPAaOOTHHKA JHYHO MJIM YEpe3 CBOUX IIPEACTABUTEICH,
BKJIIOYas IIpeJICTaBUTENeH BEIOOPHOTO OpraHa NepBUYHON MPOCO03HOM OpraHU3allig;

e TIIPUBJIEKATh HEMOCPEICTBEHHOTO WJIM BBIMIECTOSIIET0 PYKOBOIUTENS TOCTPAJaBIIETO
pabOTHHUKA, PYKOBOJUTEISI CTPYKTYPHOTO TIOIpa3ICIICHHUST,

e TIPOBOJHUTH OMPOC OYCBH/IIIEB.

4.4. TloctpagaBmmii paOOTHHUK HMMEET MPABO Ha JIMYHOE Y4YaCTHE WM YYacTHE dYepe3 CBOUX
IPEJACTaBUTEIEH B PpPAacCMOTPEHWHM TPUYAH U OOCTOSITENTBCTB  COOBITHM, TMPUBEIIIHX K
BO3HMKHOBEHUIO MUKPOTPABMBI,

S. OdopmiieHHne HTOroB paccMOTPEHHUsI 00CTOSATEILCTB H MPUYHH MHKPOTPaBMbI pa00THHKA
5.1. Ilo pesympraram pedcTBHi, ykazaHHBIX B pasmene 4 Ilopsaka, OTBETCTBEHHBIN 3a
MHKPOTPaBMBI COCTAaBJISI€T CIPABKy B OJJIEKTPOHHOM WM OyMmMaxXHOM Buiae 1o ¢Gopme u3
npunoxenus 1 x [Topsaky.

2. CnpaBKa 3aBEpSICTCS MMOANNCBIO OTBETCTBCHHOT'O 3a MUKPOTPaBMBI.

5.3. OTBeTCTBEHHBIH 3a MHKPOTPAaBMBI O00s3aH O3HAKOMHTH IOCTPAIABINEr0 pabOTHUKA C
pe3yJbTaTaMH  PacCMOTPEHHUST OOCTOSTENILCTB W TNPHYMH, MPHUBEIIIMX K BO3HUKHOBEHHIO




MEKpOTpaBMbl. DakT o3HaKOMIEHHS OGQOpMIIIETCS TIOMETKOM Ha CHOpaBKe C TIOJNHCHIO
MOCTpaIaBIIero pabOTHUKA U JaTOH 03HAKOMIICHHMS.

5.4. IIpu HEOOXOMMOCTH OTBETCTBEHHBIH 3a OXpaHy TPyZa IPOBOAUT BHETUIAHOBBIA HHCTPYKTAX C
MOCTPaJABIINM PaOOTHHKAM.

5.5. OTBETCTBEHHBIM 32 MHMKpPOTPaBMBI PETHCTPUPYET MHKPOTpaBMy paOOTHHKAa B IKypHale,
opopmIIeHHOMY 110 00pa3iry u3 npunoxenus 2 K Ilopsaaxy.

5.6. Ilo wroraM pacCMOTPEHHS OOCTOSITENBCTB M IPUYHMH, NPUBEANIMX K BO3HUKHOBEHHIO
MHKPOTPaBMBI PabOTHHKA, OTBETCTBEHHBIA COCTABIAET C YyYaCTHEM OTBETCTBCHHOTO 3a OXpaHy
Tpy/la TPOEKT MepeyHs] MEPONPHITHH M0 YCTPAaHEHHIO NPHYHH, NMPHUBEAIIMX K BO3HHUKHOBEHMIO
MHKpOTpPaBMbI pabOTHHKA, B TEUCHHE ABYX AHEH CO THS yTBEPKIACHUS CIIPABKH.

5.7. Ilpu mOArOTOBKE MEPEUHS MEPOIIPUATHH YIUTHIBAIOTCS:

00CTOATENBCTBA MOJIYYEHHs] MHKPOTPABMBI, BKIFOHUas MCIIOIb3yeMble 00OpYHOBaHHE,

WHCTPYMEHTBI, MATEPHAIBI U CHIPhE, IPUEMBI PabOTHI, YCIOBHS TPY/a, U BO3MOXHOCTh UX

BOCIIPOM3BEICHUS B CXOXKHX CUTYALVSIX WK Ha IPYyTHX pabodmMx MeCTax;

e OpraHW3alMOHHBIE HEIOCTATKM B (YHKIMOHHPOBAHMU CHUCTEMBI YIPABICHUS OXPaHOM
TpyAa,

e (u3MUECKOE COCTOSIHUE paOOTHHKA B MOMEHT IOJTy4E€HHUs] MEKPOTPaBMBI,

e MepbI IT0 KOHTPOJIIO;

e MeEXaHU3Mbl OLEHKH 93(QPEKTMBHOCTH Mep 10 KOHTPOJIO M  pealu3aluu

MPOGUITAKTUIECKIX MEPOTIPUSATHH.

5.7. OTBETCTBEHHBIH 32 MUKPOTPABMBI IPEACTABIISET MPOSKT MEPEUHsl, YKa3aHHOTO B IIYHKTE 35.5.
[Topsinka, Ha YTBEPXKACHHUE PYKOBOIUTEIIIO OPTaHU3aIlHH.

6. ITops/iok U CPOKH XpAaHEHUHA JOKYMEHTOB
6.1. OTBeTCTBEHHBIM 3a MHUKPOTpPaBMBI OOECIEUYMBACT XPAHEHHE CIPABOK M JKYpPHAJIOB ydYeTa
MHKPOTPaBM B T€YEHHE ONHOTO rofa CO JHS JaThl MPOMCIIENIIedl MHUKPOTPABMBI U IMOCIIEIHEH

3aIMCH B XXypHAJIE.

6.2. JlokyMeHTHI, yka3aHHble B NyHKTe 6.1 Ilopsinka, XpaHSATCS B OpraHM3alMM B MecTaX, K
KOTOPBIM MMEET JOCTYII TOJIBKO OTBETCTBEHHBIE 32 MEKPOTPABMEI M 3@ OXpaHy Tpya.



